Configuring Outlook 200ffom off campus

1. Open Outlook

Outlook 2007 Startup

Outlook 2007 Startup

Welcome to the Outlook 2007 Startup Wizard, which will guide you through the
process of configuring Outlook 2007,

Click Next

Account Configuration

E-mail Accounts

You can configure Outlook to connect to Internet E-mail, Microsoft Exchange, or
other E-mail server. Would you like to configure an E-mail account?
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Click Next
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Add New E-mail Account

Auto Account Setup

[¥]Manually configure server settings or additional server types:
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Place a check in the box to Manually configseeversettings and click Next
Add New E-mail Account E|

Choose E-mail Service

() Internet E-mail
Connect to your POP, IMAP, or HTTP server to send and receive e-mail messages.

©iic nge
Connect to Microsoft Exchange for access to your e-mail, calendar, contacts, faxes and voice mail.
) other

Connect to a server type shown below.
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Choose Microsoft Exchange and click Next






